
Invoicing 

If you see this light bulb, it is a note or additional reminder.

How to Configure Remittance Addresses in 

the SAP Business Network 

“To ensure smooth payment processing, I need 

to configure remittance addresses for Rio 

Tinto”

Version Number 1.0

Click here for further context on the 

Invoicing Process

https://cdn-rio.dataweavers.io/-/media/content/documents/suppliers/rt-supplier-playbook.pdf


Configuring Remittance 
Addresses 

1. From the SBN Home Page navigate to your 

supplier initials, then, click Company Profile 

2. Scroll down to and click Additional Addresses

3. Click Create

4. Enter the Address Name

5. Under Address, complete the required fields as 

indicated with an asterisks (*) (Address 1, City, 

State, Postal Code & Country/Region) 

6. Click Save (repeat Steps 3-6 to add  additional 

addresses if required)

7. Click Save to be returned to the Company Profile 

screen where a green ribbon will indicate that your 

profile has been successfully updated

Note: A red ribbon when returning to the Company 

Profile screen indicates an error and required 

correcting

Note: If the Company Profile selection is not available 

ask your business’ SAP Business Networks System 

Administrator to add Additional Company Addresses 
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Complete training documentation can be found on the Rio Tinto - Supplier Portals – SAP 

Business Network site.

If you have any further questions regarding transacting on the SAP Business Network, 

please visit the Rio Tinto - Supplier Portals – SAP Business Network site for dedicated 

support teams. 

Need more help? 

http://www.riotinto.com/sbn
http://www.riotinto.com/sbn
http://www.riotinto.com/sbn
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