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Overview

Getting starte:
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Orders Rejected invoices

. From the SAP Business Network Home Page
navigate to and click your initials

Electronic Invoice Routing

Last 31 days Last 31 days

. CI|Ck Set“ ngS Accelerated Payment Company Profile
. Click Electronic Order Routing T Y LT et Remittances qsmtings

Con  Network Notifications Logout
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Invoice aging Activity feed All v View all

. Click the Routing Method drop-down under New
Orders

New Orders

Document Type Routing Method Options

. Enter the email address of the person or team
responsible for processing new orders within your
organization

Email address @ jenwilliams@sap.com,DL@outlook.com.au

Attach cXML document in the email message

Catalog Orders without Attachments N - o
2 Email VI J Include document in the email message

Leave attachments online and do not include them with email message. This applies to all orders with attachments that have the

. C“Ck the CheCk bOX Of the emall attachment OptIOI’l routing method “Same as new catalog orders without attachments".

that is most appropriate for your organisation hitach PDF document i the emal messace
Notifications

. Scroll down to Notifications and click the
checkbox of the natification option that is most Type nd notifications when... To email addresses (one required)
appropriate for your organisation kend a notification when orders are undeliverable.

Order I +| kade.morton@sap.com

3 Fend a notification when a new collaboration request against an existing order is received.
Click Save g
Send notification for new purchase orders to suppliers.

Send notification to suppliers when purchase orders are changed.

Note: The default Routing Method is Email V{ Send a notification when orders are on hold due to non-payment of fee.

Send a notification when purchase order inquiries are received.

Note: You can enter up to 5 emails by adding a Purchase Order Inauiry «| kade.morton@sap.com
comma after entering each email address Send a notification when purchase order inquiries are undeliverable.

end a notification when time sheets are undeliverable.

Time Sheet + | kade.morton@sap.com

Save




Need more help?

Complete training documentation can be found on the Rio Tinto - Supplier Portals — SAP
Business Network site.

If you have any further questions regarding transacting on the SAP Business Network,
please visit the Rio Tinto - Supplier Portals — SAP Business Network site for dedicated
support teams.
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