RioTinto| AN

Account Ad m | N iStra'[i on “As the Account Administrator for our
Set Up organisation, | need to define the specific

responsibilities and permissions of different

Lian e Creste [BElEs i i S EreiiEes users within my organisation, so | create roles

Network in my SBN account”

~ s’
- = If you see this light bulb, it is a note or additional reminder.
2 R Version Number 1.0

Click here for further context on the
Account Administration Set Process


https://cdn-rio.dataweavers.io/-/media/content/documents/suppliers/rt-supplier-playbook.pdf

Mia Del Popd
r e a e O e S Home  Enablement  Discovery v Workbench  Orders v Fulfillment v Invoices v Payments v Catalogs v Reports v Messages  Assessments Mia au test@riotinto.com
Mia_au_test@riotinto.com

-1'!‘- - l
TO add a RO|e . My Account
Orders and Releases v Rio Tinto - TEST v | Exactmatch v | Ordernumbe .
_ Account Settings EEEN
. .
\ A s ’ v ‘ Lmkﬁser IDs

1. From the SAP Business Network Home Page navigate
to your supplier initials

Customer Relationships -
Conmct Administrator

Users LR
Rio Test Supplier AU
0747-T

Network Settings
ANID: AN0O1052!

Premium Packa;

100 L,

New orders Orders Reject

. Click Settings

Electronic Order Routing

. Click Users

Electronic Invoice Routing | Company Profile

My widgets  RioTinto-TEST v 32 Customize

. y N keting Profile
. C“Ck On Man age Roles Accelerated Payment: ar|
reeiceaene Aibed | T Yemsll Remittances Setti ngs >
. CIICk the plus IcCoNn $676 5‘: @ Vofde' recevej;g PM | Rio Tinto - TEST go Network Notifications Logout

aLD —

. Enter the role Name under New Role Information 5
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. Enter a Description to record your intentions for this . ' Role Name
role : Administrator Name of the System Administrator @
[ ]
. Tick the checkbox for the relevant permissions for the Creere Rl I
role.
* Indicates a required field
9. Click Save New Role Information
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10. Click on the Role Name and click the checkbox to Manage Orders
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assigned to the System Administrator role when
required . Q API Development Access Access to API development using the SAP Ariba developer portal. I
. . . ) Order Assignment for Users with Limited Access User can assign an order to a user with limited access to Ariba Network.
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Name of User and a number indicating
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Need more help?

Complete training documentation can be found on the Rio Tinto - Supplier Portals — SAP
Business Network site.

If you have any further questions regarding transacting on the SAP Business Network,
please visit the Rio Tinto - Supplier Portals — SAP Business Network site for dedicated
support teams.
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